
 
 

Chairman: Cllr C Nicholson Clerk: Sarah Kyle, Hill House, Walton, Brampton, CA8 2DY 
 www.stanwixrural-pc.gov.uk clerk@stanwixrural-pc.gov.uk Tel: 07548 981 009 

5th March 2026 

A meeting of Stanwix Rural Parish Council is to be held on Wednesday, 11th March at 7.30 pm in Houghton 
Village Hall. This is a public meeting and all members of the press and public are welcome to attend. 

THIS MEETING WILL BE AUDIO RECORDED FOR TRANSCRIPTION PURPOSES – A COPY OF THE RECORDING 
WILL BE AVAILABLE UPON REQUEST BY EMAIL FROM THE CLERK  

 
Yours faithfully 

Sarah Kyle 
Clerk & Responsible Financial Officer 

Agenda 
1. Apologies for Absence 
To receive written apologies and approve reasons for absence 

2. Minutes of the Meeting of the Parish Council held on 11th February 2026 
To resolve to authorise the Chairman to sign to approve the accuracy of the minutes  

3. Declarations of Interest and Request for Dispensations 
a) The Clerk to report any requests received since the previous meeting for dispensations to speak and\or 
vote on any matter where a member has a disclosable pecuniary interest and to 
b) receive declarations by members of interests in respect of items on this agenda 

4. Public Participation 
In accordance with Standing Orders 3e – 3k, the Chairman will, at his discretion: 
a) invite members of the public to address the meeting in relation to the business to be transacted at this 

meeting and; b) receive reports from Cumberland Councillors 
 

5. Planning Matters 
5.1 To receive decision notices: 

25/0720 8 Jackson Road, Houghton, Carlisle, CA3 0NW Demolition Of Existing Lean To Rear Extension; 
Erection Of Single Storey Rear Extension To Provide Extended Kitchen; Conversion Of Garage To Provide 
Living Room & Erection Of Single Storey Front Extension To Extend Hallway 
 
25/0614 Fairholme Farm, Birky Lane, Walby, Carlisle, CA6 4QL Change Of Use Of Former Poultry Unit 
To Use Class B8 (Storage & Distribution); external alterations to provide new doors to front elevation 
and 3 no. fire escapes on the rear elevation 

 
5.2 To ratify submitted applications: 

26/0047 Eden Lodge Retreat, Eden Golf Club, Crosby on Eden, Carlisle, CA6 4RA - Removal Of Condition 
3 (No Chalet, Caravan Or Other Unit Of Tourism Accommodation As Described In The Planning 
Permission Shall Be Occupied Other Than By Bona Fide Holidaymakers, Shall Not Be Occupied For More 
Than 28 Successive Days By Any Individual Or Group, And Any Such Individual Or Group Shall Not Occupy 
The Chalet, Caravan Or Unit As Otherwise Specified For More Than 13 Weeks In Any Calendar Year) Of 

http://www.stanwixrural-pc.gov.uk/
mailto:clerk@stanwixrural-pc.gov.uk
https://www.stanwixrural.co.uk/uploads/files/documents/policies/SRPC%20Standing%20Orders%20Feb%202019.pdf


Previously Approved Permission 21/0111 (Change Of Use Of Part Of Golf Course To Allow For Stationing 
Of Up To 100 Caravans)  

 
5.3 To consider applications received: 

26/0103 East Lodge, Houghton House, Houghton, Carlisle, CA6 4JN Change Of Use From C3 
(Residential) To C2 (Residential Children's Home) 
 
26/0074 7 Centurions Walk, Carlisle, CA3 0JL Demolition Of Garage; Erection Of Ground Floor Side/Rear 
Extension To Provide Additional Living Accommodation; Erection Of Forward Projecting Glazed Gable 
To Front Elevation Providing Porch On Ground Floor; Provision Of 2no. Dormer Windows To Rear To 
Facilitate Loft Conversion Providing 2no. Bedrooms 
 
26/0004 HDG Land to the south of Holme View, Linstock, Carlisle, CA6 4PZ Removal Of Hedge 
  
26/0017/S211 Avalon, Rickerby, Carlisle, CA3 9AA Removal Of 1no. Willow Tree & 3no. Cypress 
Leylandii In Rickerby Conservation Area 
  

5.4 To note planning updates: 
25/0521 Land at Hadrian's Camp, Houghton Road, Houghton, Carlisle, Cumbria, CA3 0LG Residential 
Development With Associated Open Space, Infrastructure, Landscaping And Ancillary Works Including 
Temporary Construction Access, Haul Roads & Sales Cabin 
 
25/0655 Land to the east of Lansdowne Close/Lansdowne Court, Carlisle Erection Of 91no. Dwellings 
with Associated Parking, Landscaping, Drainage and Surface Water Attenuation, Public Open Space and 
Access (Revised Application) 

 
6.  Clerk's Report 

To receive a report detailing updates from the last meeting  
 
7.  Village Matters 

7.1  Houghton Village Green Drainage 
To receive an update regarding drainage adjacent to Houghton Village Hall 
 

7.2 Houghton Layby - Long Term Parking Issue and Houghton Road Parking Congestion Near Co-Op Square 
To consider complaints regarding the above 

 

8.  Administrative Matters 
8.1 AGAR Assertion 10 
To consider a report and the recommendation to provide all councillors with a dedicated email system; to 
also note updates on compliance with the above 
 

8.2 Risk Assessment  
To receive the updated risk assessment for 2025/26  
 

9.  Finance Matters 
9.1  Payments 
To consider authorisation of payments as detailed in the shared document SR0326  
 
9.2  Bank Reconciliation 
To note the bank reconciliation to 28th February 2026 as detailed in the above-mentioned SR0326 

 
9.3 Asset register 
To receive the updated asset register for the current council year  
 



9.4 Internal Audit Documentation 
To receive documentation for the current council year  

10.  Councillor Matters 
An opportunity for Councillors to raise issues on behalf of residents in their ward.  Note: no decisions can be 
made on these matters, but the Clerk may make investigations and/or they may be placed on a future agenda 
of the Council. 

11.  Date of Next Meeting 
To resolve that the next meeting of the Parish Council be held on Wednesday, 8th April 2026, in Houghton 
Village Hall at 7.30pm. Agenda items must be submitted to the Clerk by 30th March 2026 



STANWIX RURAL PARISH COUNCIL 
 

Minutes of a Meeting held on Wednesday, 11th February 2026 at 7.30 pm in Houghton Village Hall 
 
PRESENT 
The Chairman, Cllr C Nicholson, Cllrs A Bell, B Bell, E Leitch, and A Robinson.  
 
IN ATTENDANCE 
One member of the public. The Clerk, S Kyle. 
 
SR 626/02/26 APOLOGIES FOR ABSENCE 
Apologies for absence were received from Cllrs Savory, Nedved and Watson. Apologies were also 
noted from Cumberland Cllr J Mallinson.  
 
SR 638/02/26 MINUTES OF THE MEETING OF THE PARISH COUNCIL HELD ON TUESDAY, 13th 
JANUARY 2025 
Resolved to authorise the Chairman to sign, as a true and accurate record, the minutes of the last 
meeting of the Parish Council.   
 
SR 639/02/26 REQUESTS FOR DISPENSATIONS AND DECLARATIONS OF INTEREST 
Cllr Robinson declared an interest in planning application 25/0655. Cllr Nicholson rescinded his 
interest in planning application 25/0522 following the demise of the landowner.   
 
SR 640/02/26 PUBLIC PARTICIPATION 
640.1 Members of the Public 
Cllr Robinson noted that he had written representations regarding planning application 26/0655 which 
were available for members to read.  
 
One resident was in attendance, stating a wish to make the following representations on behalf of a 
few residents: 
• Appreciation was expressed for the drainage work being carried out on the car park at Houghton 

Village Hall.  
• A query was raised regarding drainage in the main area of Green. The Chairman stated that the 

works required in the car park should alleviate the nearby drainage problems, but the situation 
will continue to be monitored and addressed in stages as necessary.  

• The resident had hoped to seek clarification from Cllr Watson (refer to SR 626/02/26 above)  
regarding the extent of public usage of the Brunstock Common Land. 

• With regard to its usage, the resident expressed concern regarding further expenditure on the 
Common Land, as it was felt that the total sum for all works to date (~£25,000) is 
disproportionate, and it was hoped that at least one Councillor might seek to prevent further 
expenditure in the hamlet. 
• The resident noted that some documents had been omitted from the Parish Council’s 

website, which, it was claimed, was hard to navigate, compared to that of a neighbouring 
Parish Council. These observations were noted by the Clerk.  



• The resident reported that a group of teenagers had climbed on the Houghton Green goal 
posts and also deposited litter.  It was requested that this be brought to the attention of the 
police and that the police should be more visible in the Village. 

 
640.2 Cumberland Councillors 
No ward councillors were present. 
 
SR 641/02/26 PLANNING MATTERS 
641.1 Resolved to note withdrawn applications: 

25/0522 Land at Hadrian's Camp, Houghton Road, Houghton, Carlisle, Cumbria, CA3 0LG Display 
Of 1no. V Board Sign, 1no. Totem Sign, 1no. Show Home Sign, 1no. Marketing Suite Sign, 2no. Parking, 
1no. Health & Safety Signs, 8no. Flags & Signage To Sales Cabin (All Non Illuminated) 24 updated 
documents, 65 houses, withdrawn application only for the above, actual progression of application 
continues  

641.2 To consider applications received 
25/0629 5 Smithy Croft, Houghton, Carlisle, CA3 0NS Erection Of Two Storey Side Extension To 
Provide Living Room, Utility Room, Snug, And Shower Room On Ground Floor With 2no. Bedrooms 
(1no. En Suite) Above; Erection Of Single Storey Rear Extension To Provided Extended Kitchen 
Together With Erection Of Detached Outbuilding & Canopy (Revised Application) 
Resolved that the application be determined in accordance with local and national planning policy 
and guidance.  

26/0023 8 Beech Grove, Houghton, Carlisle, CA3 0NU Variation Of Condition 2 (Approved 
Documents) Of Previously Approved Permission 24/0543 (Erection Of Single Storey Side And Rear 
Extension To Provide Additional Living Accommodation; Erection Of Front And Rear Dormers To 
Roof To Provide 1no. Additional Bedroom At First Floor Level) To Change Dormer Roofs From Pitch 
To Flat 
Resolved that the application be determined in accordance with local and national planning policy 
and guidance.  

26/0019 Walby Hall, Birky Lane, Walby, Carlisle, CA6 4QL Reinstatement of Courtyard Barn 
Following Storm Damage 
Resolved that the application be determined in accordance with local and national planning policy 
and guidance.  

26/0032 The Old Cottage, Linstock, Carlisle, CA6 4QD Proposed Replacement of Existing 
Thatched Roof with Natural Slate Including 2no. Roof Lights to Front Elevation 

A brief discussion was held regarding the history of the property and the installation of the thatched 
roof.  
Resolved that the matter be determined in accordance with local and national planning policy. A 
full response will be ratified in March.  

26/0047 Eden Lodge Retreat, Eden Golf Club, Crosby on Eden, Carlisle, CA6 4RA - Removal Of 
Condition 3 (No Chalet, Caravan Or Other Unit Of Tourism Accommodation As Described In The 
Planning Permission Shall Be Occupied Other Than By Bona Fide Holidaymakers, Shall Not Be 
Occupied For More Than 28 Successive Days By Any Individual Or Group, And Any Such Individual 
Or Group Shall Not Occupy The Chalet, Caravan Or Unit As Otherwise Specified For More Than 13 



Weeks In Any Calendar Year) Of Previously Approved Permission 21/0111 (Change Of Use Of Part 
Of Golf Course To Allow For Stationing Of Up To 100 Caravans) 

It was noted that the application could potentially lead to 100 new effective dwellings, which would 
place a burden on the school, infrastructure and drainage. The matter will be considered fully, and 
a draft response will be circulated before ratification at a future meeting.  

641.3 Resolved to receive refusal notices: 
23/0347 Land at Brunstock Lane, Houghton, Carlisle Residential Development Consisting Of 
163no. Dwellings & Associated Infrastructure 

The Chairman provided an update following refusal of the application at the Development Control 
Committee. The main reasons for refusal were outlined although it was noted that appeal was 
possible.  

641.4 Resolved to Receive Planning updates 
25/0655 Land to the east of Lansdowne Close/Lansdowne Court, Carlisle Erection Of 91no. 
Dwellings with Associated Parking, Landscaping, Drainage and Surface Water Attenuation, Public 
Open Space and Access (Revised Application) 

Written representations from a resident were circulated to members, detailing various concerns, 
including flood risk. It was also noted that the resident has not received a response from planning 
officers to recent correspondence. 

Cllr Leitch reinforced concerns regarding flooding. 

The Chairman noted that the earliest the application can go to committee is April. He also noted 
that he is continuing to work on a submission, currently analysing swept path analyses.  

 
SR 642/02/26 CLERK’S REPORT 
In addition to the matters on the agenda, the following matters were also verbally reported:  
Police Letter 
It was confirmed that no response had yet been received.  
 
Benches 
It was confirmed that the bench anchors have been fitted at Linstock. Permission is still being sought 
for installation at Whiteclosegate from Cumberland Council. 
 
Noticeboards 
Maintenance issues with a number of noticeboards in the parish has been reported resulting in the 
agenda not being displayed in certain locations. A plan to replace the timber boards with recycled 
plastic had been paused due to funding concerns, budget may need to be allocated to ensure that 
communications can continue. However, it was noted that we are legally complying with the statutory 
requirements.  
 
Crosby Parish Hall 
It was reported that committee members are urgently required to ensure the continued operation of 
the Hall. Assistance has been offered, including chairing a community meeting to find community 
support and referring to ACT Cumbria.  
 



Houghton Verges 
Concerns were raised regarding verges on Houghton Road. The matter has been re-referred to the 
Cumberland Council. It is hoped Cumberland Cllr Mallinson can take the matter forward.  
 
Autospeedwatch 
It was noted that Cumberland Highways have responded to the request for consent, however they have 
advised that the police are no longer supporting their data use. The matter will be considered fully at a 
future meeting. 
 
Freedom of Information 
The above was submitted to Cumberland Council regarding their re-employment of planning officers. 
A summary of the response was provided to members, noting that some information may be withheld 
due to GDPR and data protection, but a response will be followed up on as appropriate.  
 
Houghton Parking 
A report has been made to the Police following complaints over parking adjacent to the café on the 
green. No response has been received to date. A report has also been made regarding parking by HGV’s 
parking at the church.  
 
SR 643/02/26 VILLAGE MATTERS 
643.1 Linstock Barrier 
A quotation had been received for labour of up to £475, plus materials to be purchased separately and 
directly by the Parish Council. It was also noted that signage may be required once the barrier is 
installed to advise that there is no through road.   
Resolved to proceed with the works at the estimated costs.  
 
643.2 Tree maintenance 
Resolved to proceed with works to the dogwood and willow trees on Houghton village green, with a 
maximum cost of £1800.   
 
643.3 Linstock Defibrillator cabinet  
Members were informed that an intermittent fault had developed with the defibrillator cabinet heater 
which cannot be repaired.  
Resolved to proceed with the purchase and installation of a new cabinet.  
 
 
SR 644/02/26 ADMINISTRATIVE MATTERS 
644.1 AGAR Assertion 10 
The Clerk noted that various works were required on the website to comply with the above. 
Modifications had already begun, and a full review was underway to ensure compliance, including the 
purchase of a .gov domain for the website. Cllr email inbox provision will also likely be required going 
forward, but a further report will be given at the March meeting.  
Resolved to proceed with required compliance measures.   
 
644.2 Grants 



Resolved to open the 2026/27 grant scheme without changes to the previously agreed criteria.  
 
SR 645/02/26 Highways Matters 
645.1 Houghton Drainage (Village Hall Car Park)  
Members were informed that Andidrain had attended for four hours and removed some roots in the 
blocked drains. However, it is believed that the adjacent lamp post may have been installed through 
the side of the pipe, and the area needs full excavation.  
Resolved to ring fence £1000 for the urgent works and proceed as soon as possible. A quotation for the 
necessary works is being sought from Rod Hind Drainage.  
 
SR 646/02/26 FINANCE MATTERS 
647.1 Payments 
Resolved to authorise payment of the accounts listed in document SR0226.  
 
647.2 Bank Reconciliation 
Resolved to note the bank reconciliation as noted in document SR0226. 
 
SR 648/02/26 COUNCILLOR MATTERS 
Cllr Robinson noted a party-political flyer being circulated and queried whether this affected the ward 
representation. It was agreed that the Cumberland Council Democratic Officer could be asked for 
further details.  
 
SR 648/02/26 DATE OF NEXT MEETING 
Resolved that the next meeting of the Parish Council be held on Wednesday 11th March 2026, at 
Houghton Village Hall at 7.30pm. Agenda items must be submitted to the Clerk by 2nd March 2026.  
 
There being no further business, the meeting was closed by the Chairman at 8.44pm. 



Report to Council, 11th March 2026 

Provision of Council Email Addresses for Councillors 

The Council has a legal and governance responsibility to ensure that all 
communications conducted in a councillor’s official capacity are properly controlled, 
retained, and accessible. Where councillors use personal email accounts for council 
business, the Council does not retain ownership or control of those communications. 
This presents risks regarding record keeping, data protection compliance, Freedom of 
Information requests, Subject Access Requests, and the continuity of information. 

Under the UK General Data Protection Regulation and the Data Protection Act 2018, the 
Council acts as data controller for personal data processed in the course of council 
business. This includes correspondence with residents, contractors, and external 
agencies. Where council business is conducted through private email accounts, the 
Council cannot guarantee secure handling, lawful processing, appropriate retention, or 
timely retrieval of information. This exposes both the Council and individual councillors 
to compliance and reputational risk. 

In addition, under Assertion 10 of the Annual Governance and Accountability Return 
(AGAR), the Council confirms that it has complied with publication and information 
requirements. Proper control and retention of official correspondence form part of good 
governance and transparency. If council-related emails are not held within council-
controlled systems, the Council cannot demonstrate full compliance or ensure records 
are available when required. 

There is also a continuity risk. When a councillor leaves office or is unavailable, 
correspondence held in private accounts may be lost or inaccessible. This is 
particularly concerning where councillors correspond directly with members of the 
public or external agencies on behalf of the Council. The Council must retain ownership 
and control of official communications to ensure accountability and audit compliance. 

For these reasons, it is proposed that councillors are provided with council email 
accounts with immediate effect. These accounts will be provided through Microsoft 
Outlook (Microsoft 365) and will be accessible on any internet-enabled device, 
including laptop, desktop, tablet or mobile phone. 

All Parish Council correspondence will be sent to these council email addresses, and 
councillors will be expected to monitor them regularly to ensure effective 
communication and governance. 

The approximate cost of providing these accounts will be £540 per annum (9 councillors 
at £5 per month for 12 months). While this represents an additional cost to the Council, 
it is considered necessary to meet best-practice standards in governance, data 
protection, transparency, and record retention. 



Although the provision of dedicated council email accounts is not currently a statutory 
requirement, it is widely recognised as best practice and may become mandatory in 
future. Implementing this measure now demonstrates proactive and responsible 
governance. 

The Clerk will arrange the setup of all accounts and provide assistance to any councillor 
requiring support with initial access. 

The Parish Council is asked to consider the agreement of the above and resolve 
expenditure as required.  

  

 



Document SR0326
Schedule of Payments to be Authorised 11 March 2026

Payee Details Gross Amount
Salaries & Associated payments March Salaries 1,425.22£                  
Equiphase Domain Hosting 102.00£                      
Laversdale timber Supplies 288.65£                      
Westmorland and Furness Council Signage 218.40£                      
Kierweb Website updates 150.00£                      
Sarah Kyle Reimbursements 241.90£                      
SLCC Training 102.00£                      
Cluaran Landscapes Grounds maintenance 264.00£                      
Unity bank Service charge 6.00£                            
Savills Linstock rental 10.00£                         
Rod Hind Drainage Drainage 955.20£                      

3,763.37£                  

Bank Reconciliation
Cash Book Balance at 01.04.2025 £50,227.22

Receipts to 28.02.26 £67,395.48
£117,622.70

Payments to 28.02.26 £63,387.43

Cash book balance 28.02.26 £54,235.27

Represented by: Current A/C (Unity) £1,629.02
Savings A/C (Unity) £52,606.25
Balance at bank 28.02.26 £54,235.27
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